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Strategic Planning 
Draft Planning Proposal Policy for Public Exhibition 

 
 

 

1. POLICY OBJECTIVES 
 
1.1 The objectives of this policy are to: 

 
a) Establish Council’s requirements for the submission of planning proposals by 

proponents, 
 

b) Establish the minimum requirements for preliminary community consultation, 
 

c) To provide guidance for the processing of planning proposals so that Council can 
be consistent in its approach. 

 

2. BACKGROUND 
 
2.1  The Wollondilly Local Environmental Plan 2011 is legislation that guides planning 

decisions on development and land use within Wollondilly. It does this through zoning 
land and development controls which set out what can and cannot be undertaken on 
the land. It is made up of a written document (legislation) and a series of maps. 

 
2.2 The Wollondilly Local Environmental Plan 2011 is one of Council’s core documents 

and is key to delivering on the long term strategic planning for the Shire. It supports 
the implementation of the Wollondilly Community Strategic Plan by implementing 
those actions which are influenced through land use planning.  

 
2.3 The statutory process for amending Local Environmental Plans (LEPs) is through the 

preparation of a Planning Proposal.  A Planning Proposal is a written document which 
explains the intended effect of a proposed amendment to a Local Environmental Plan 
and considers potential impacts and sets out the justification for the change(s). It is 
used and read by Council’s and NSW Government, public agencies and other key 
stakeholders, as well as the general community to inform and make decisions, provide 
technical advice and local input. 

 
2.4 Amendments to a local environmental plan, and the related Planning Proposal explain 

the change, can deal with many different matters such as, but not limited to, heritage 
listing buildings, rezoning land to enable urban development for a few or thousands of 
houses through to a comprehensive review of a local environmental plan.  

 
2.5 The NSW State Government Department of Planning & Environment determines the 

statutory process for amending Local Environmental Plan’s through legislation and 
through the preparation of guidance documents. 

 
2.6 The guidance documents which include A guide to preparing planning proposals and 

A guide to preparing local environmental plans although detailed are focussed on the 
content within a planning proposal and the statutory process in terms of who can 
initiate an amendment to the local environmental plan and the process once a 
planning proposal has been submitted to the Department. The guides do not cover 
matters such as how a proposal is submitted to Council, any fees and charges or other 
local procedures. 
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2.5 Council is a Relevant Authority under the Environmental Planning and Assessment 
Act 1979. This means that Council is required to assess and prepare planning 
proposals to amend its LEP. 

 

3. APPLICABILITY 
 
3.1 This policy applies to all Planning Proposals. This includes proposals submitted to 

Council for consideration and also proposals initiated by Council. 
 
3.2 Where this Policy is inconsistent with statutory provisions or guidance documents 

prepared by the NSW Government Department of Planning and Environment those 
provisions shall prevail. 

 

4. GUIDELINES 
 

4.1 Definitions 

 
  In this policy words and phrases have the following meaning: 
 

Draft Planning Proposal refers to a planning proposal which has not been 
considered by Council. For example, when a planning proposal is submitted to 
Council it is referred to as a “draft planning proposal” until Council resolves to 
support it and forward it to the Greater Sydney Commission or delegate with a 
request for a Gateway Determination. 
 
Gateway Determination means a document issued by the Minister for Planning, 
the Greater Sydney Commission or their delegate that specifies whether a planning 
proposal is to proceed and, if so, in what circumstances. 
 
Planning Proposal means a written document that explains the intended effect of 
a proposed local environmental plan and sets out the justification for making that 
plan which has been prepared in accordance with the NSW Government 
Department of Planning & Environment’s A guide to preparing planning proposals. 

 
Preliminary Consultation means consultation undertaken at the start of the 
process prior to a proposal being considered at an Ordinary Meeting of Council and 
prior to a Gateway Determination.  
 
Preliminary consultation is not a statutory requirement but is considered by Council 
to be good practice. 
 
Proponent means the person or organisation who submits/initiates a planning 
proposal. Where a planning proposal is submitted to Council for consideration the 
proponent will most likely be a landowner, developer or consultant. Where Council 
initiates a planning proposal, Council is the proponent.  
 

4.2 Different types of planning proposals  

 
4.2.1 In this policy, planning proposals are categorised into one of five (5) categories as 

detailed below: 
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Category/Type of Planning 
Proposal 

Description 

Housekeeping Amendment A Council initiated planning proposal that seeks to correct 
an error or an anomaly in the local environmental plan. 
 

Council Initiated Planning 
Proposal  

Any Council initiated planning proposal that is not a 
Housekeeping Amendment. 
 

Minor Planning Proposal  A proponent initiated planning proposal that Council 
considers to be: 

a) Small/minor in scale, and 
b) Simple in nature, and 
c) Unlikely to have significant impacts on the natural, 

built, social and economic environment (i.e. 
unlikely to require a number of specialist studies). 

 
A proposal to rezone land is unlikely to be considered a 
minor planning proposal except where the rezoning was 
not for the purposes of growth (i.e. to subdivide the land 
to create additional lots for houses).  
 
An example of a Minor Planning Proposal would be 
where a correction/minor change to the local 
environmental plan is sought which was has not resulted 
from an error on Council’s account. 

 
Major Planning Proposal (low 
complexity) 

A proponent initiated planning proposal. Most planning 
proposals to rezone land and which require specialist 
studies would fall into his category 
 

Major Planning Proposal (high 
complexity) 

A proponent initiated planning proposal for a major 
greenfield release area. 

 

4.2 Requirements for Submitting a Planning Proposal 

 
4.2.1 Proponents are encouraged to have a pre-lodgement meeting prior to preparing 

and submitting a planning proposal with Council. 
 

4.2.2  The “Proponent” is to be identified on the application form. Council will deal with 
the proponent nominated on the form as our first point of call. 

 
4.2.3 Planning proposals must be submitted along with a completed Planning Proposal 

Application Form. 
 

4.2.4 The submission date for a planning proposal will be the date on which Council is 
has received all of the following: 

 
i. Planning Proposal, and 
ii. Payment of the relevant initial planning proposal fee, and 
iii. Completed Planning Proposal application form 
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Note: for explanation, if the above requirements are submitted/paid on different 
dates, the submission date will be the date on which the last submission 
requirement is made. 

 
4.2.5 Council will not process a planning proposal until 4.3 has been met. 

4.3  Planning Proposal Fees 

 
4.3.1 The following fees apply to minor and major planning proposals where relevant: 

  
Fee When is it relevant to a planning a minor/major 

planning proposal? 
Initial Planning Proposal Fee All planning proposals 
Environmental Study Finalisation 
Fee 

All planning proposals where a specialist study is 
required to inform the planning proposal 

Planning Proposal Mapping Fee All proposals lodged which require an amendment to 
one of the maps. 

LEP Amendment Mapping Fee All proposals lodged which require an amendment to 
one of the maps. 

DCP Amendment  Where a proponent initiates site specific controls. 
Other fees Refer to legislative ability. 

 
4.3.2 Fees will be determined based on Council’s Fees and Charges as at the date of: 

a) lodgement of the Planning Proposal in the case of initial planning proposal 
and mapping fees, 

b) lodgement of the last completed specialist study in the case of the 
Environmental Study Finalisation Fee. 

 
 A table to summarise when the various fees came into place is provided at Attachment 1. 
 

4.3.3 Council will charge an Initial Planning Proposal Fee for Minor and Major Planning 
Proposals. This fee will be set out in Council’s adopted Fees and Charges and will 
be payable when the proposal is submitted. 

 
4.3.4 Council will charge an Environmental Study Finalisation Fee to review and finalise 

the specialist studies for Minor and Major (low and high complexity) planning 
proposals.  

 
This fee will be levied once all the specialist studies have been completed to the 
satisfaction of Council. Council will not formally exhibit a planning proposal unless 
the relevant specialist study review fee has been paid.  

 
4.3.5 The Environmental Study Finalisation Fee is a proportional fee and is calculated on 

the basis of the total cost, exclusive of GST, of preparing each required study. The 
proponent is to provide a copy of the invoice for each study once the study has 
been finalised to Council’s satisfaction. 

 
4.3.6 A Planning Proposal Mapping Fee will be charged to prepare any maps for the 

public exhibition.  
 

Council will not formally exhibit a planning proposal unless the relevant mapping 
fee has been paid. 
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4.3.7 An LEP Amendment Mapping Fee will be charged to prepare the final LEP Maps 
according to the standards.  

 
Council will not forward a planning proposal to the Department of Planning and 
Environment to finalise the amendment unless the relevant mapping fee has been 
paid. 

 
4.3.8 No refund of fees is applicable except for the circumstances under section 4.11.  

 

4.4 Minimum Requirements for Preliminary Consultation 

 
4.4.1 Council is committed to engaging with the community and key stakeholders early 

and throughout the planning proposal process. 
 

4.4.2 As a part of its preliminary assessment for any planning proposal Council will 
undertake community engagement by way of preliminary consultation to better 
understand planning considerations and local attitudes to the planning proposal. 

 
4.4.3 All preliminary consultation will provide a submission period of no less than 15 

calendar days for minor planning proposals; council initiated planning proposals 
and certain housekeeping amendments. The minimum consultation period will be 
28 calendar days for Major planning proposals. 

 
4.4.4 The minimum  consultation period may be longer at staff discretion for particularly 

complex or large proposals or during holiday periods. 
 
4.4.5 The minimum requirements for Preliminary Consultation for all draft planning 

proposals are summarised in the table below: 
 

Category/Type of 
Planning Proposal 

Minimum 
consultation 

period 

Minimum Requirements for 
Preliminary Consultation 

Minor Planning Proposals 15 days Council will: 
i. write to landowners within the 

site, and 
ii. write to landowners and 

occupants immediately 
adjoining the site(s) of the 
proposal, and 

iii. place an advertisement in a 
newspaper circulating in the 
locality, and 

iv. provide the draft planning 
proposal on Council’s website 
and at Wollondilly library, and 

v. write to any adjoining Council if 
the site is located near the 
edge of the Shire. 

 
Major Planning Proposals 28 days Council will: 

i. write to landowners within the 
site, and  

ii. write to landowners and 



 
 

Page 6 of 11 
 

 

Strategic Planning 
Draft Planning Proposal Policy for Public Exhibition 

occupants within a 2km 
radius*, 

iii. place an advertisement in a 
newspaper circulating in the 
locality, and 

iv. provide the draft planning 
proposal on Council’s website 
and at Wollondilly library, and 

v. write to any adjoining Council if 
the site is located near the 
edge of the Shire. 

 
* This is considered to include any 
properties where any part of the 
property is located within 2km of 
the boundary of the planning 
proposal site. 

Housekeeping Amendments 
 
(where they apply to 
specific individual lots) 

15 days Council will write to the landowner 
and occupant. 
 
 

Housekeeping Amendments 
 
(apply across the Shire or to 
specific zones) 

Nil No preliminary consultation will be 
undertaken where the error or 
anomaly is general in nature and 
applies broadly. 

Council Initiated Planning 
Proposals 

15 days Council will: 
vi. place an advertisement in a 

newspaper circulating in the 
locality, and 

vii. provide the draft planning 
proposal on Council’s website 
and at Wollondilly library, and 

viii. write to landowners/occupants 
where practicable. 

 
 

4.4.6 The outcome of any preliminary consultation will be reported to Council to inform 
the initial decision on whether a planning proposal is supported and should be 
forwarded to the Greater Sydney Commission or their delegate with a request for a 
Gateway Determination. 

 
4.4.7 If a planning proposal is modified following initial consultation the Council will 

undertake additional consultation as outlined at 4.4.5 but will also notify any 
previous submitters. This clause does not apply to minor amendments. 

 
4.4.8 As part of any report to Council, consideration of the agricultural potential of the site 

and the impacts or limitations the proposal is likely to have on surrounding 
agricultural enterprises, land uses and viability shall be incorporated as a key 
assessment consideration. 
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4.5 Consulting the Community – Public Exhibition 

 
4.5.1  The main consultation period for planning proposals will be the formal public 

exhibition held in accordance with the Environmental Planning and Assessment 
Act, 1979 and required by a Gateway Determination. 

 
4.5.2 The minimum requirements for a public exhibition are set out by the NSW 

Government Department of Planning and Environment. 
 

4.5.3 As part of any formal public exhibition Council will notify any submitters from 
previous community engagement. 

 
4.5.4 Where a planning proposal is to be supported by an action under a separate 

statutory process (for example a planning agreement under the Environmental 
Planning & Assessment Act 1979 or a biodiversity certification application under 
the Threatened Species Conservation Act 1995), the public exhibitions should be 
coordinated and held at the same time.  

 
4.5.5 The provisions described under 4.5.4 do not apply to planning controls proposed to 

be included within the Development Control Plan. 

4.6  Consideration of Submissions 

 
4.6.1 Where more than one response is received from the same address, the submission 

will be counted as individual submissions where submitted by different people 
except where the content of the submissions is identical. 

 
4.6.2 Where a response is submitted by more than one (1) person from the same 

address (for example Mr & Mrs Smith) this will be considered as one (1) 
submission. 

 
4.6.3 Where a person submits more than one response those responses shall be 

considered as one (1) submission. 
 
4.6.4 Where a petition is received, Council will advise the head petitioner only of the 

outcome of the consultation. 
 

Note: The head petitioner is considered to be the person who submitted the petition 
and if this is not clear than the first person listed on the petition. 

 
4.6.5 Late submissions will be accepted but will only be considered where these are 

received in sufficient time to allow for their reporting. 
 

4.7 Consultation with Public Agencies 
 

4.7.1 Consultation with public agencies prior to a Gateway Determination will be 
undertaken where there is considered to be a potential critical threshold issue. 

 
4.7.2 Council will consult with relevant public agencies after the Gateway Determination 

to identify the scope of any specialist study and as required by the Gateway 
Determination. 

 
4.8 Including Additional Land and Removing Land 
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4.8.1 The Council may add land to a planning proposal and likewise may remove land 
from a planning proposal. 

 
4.8.2 Council will only do this if: 

i. It has consulted with the landowner of the land to be added or removed, 
ii. It has consulted with the proponents and to fund any specialist studies likely 

to be required after the amendments, and 
iii. It is satisfied that the addition and/or subtraction will lead to a better 

planning outcome. 
 
4.9 Preparation of Specialist Studies 
 

4.9.1 The Council may be required to prepare (or cause to be prepared) specialist 
studies in relation to a planning proposal. In the case of a Minor or Major Planning 
Proposal, the studies are to be commissioned and funded by the proponents. 

 
4.9.2 Council maintains absolute discretion in relation to specialist studies and will not 

adopt a study unless it is satisfied that it addresses all relevant matters. 
 

4.9.3 Council will review briefs for specialist studies before the studies are commissioned 
and will provide technical advice for its requirement. 

 
4.9.4 If necessary, the studies may be amended to address deficiencies identified by the 

Council. 
 

4.9.5 Council will only request studies that it believes are necessary for the thorough and 
proper assessment of the planning proposal. Studies that trivialise issues and are 
dismissive of the need for proper investigation and reporting will not be 
investigated. 

 
4.9.6 Where Ministerial Direction 1.2 Rural Zones applies to a planning proposal and the 

proposal is inconsistent a study will be required which gives consideration to the 
objectives of this direction. 

 
Note: Ministerial Direction refers to Directions issued by the Minister for Planning 
under section 117(2) of the Environmental Planning and Assessment Act 1979. 
 

4.10 CHANGING THE PROPONENT 
 

4.10.1 A request to change the proponent should be supported by acknowledgment, in 
writing, from the previous proponent. 

 
4.11 Withdrawing a Planning Proposal 
 

4.11.1 A draft planning proposal can only be withdrawn by the proponent prior to a request 
for a Gateway Determination. 

 
4.11.2 If withdrawn prior to being considered at a Council meeting, 50% refund of 

Planning Proposal Fee. 
 

4.11.3  After this point no refund. 
 
4.11.4 Any refund will be made to the same person or company who made the original 

payment. 
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5. RESPONSIBILITY/ACCOUNTABILITY 
 
5.1 Executive 
 
5.2 Director Planning 
 
5.3 Manager Growth & Strategic Planning 
 
5.4 Strategic Planning 
 
5.5 Growth 
 

6. RELATED POLICIES/PROTOCOLS 
 
6.1 Planning Agreements – PLA0037 
 
6.2 Interaction with Developers, Lobbyists & Submitters – GOV0071 
 
6.3 Environmental Protection Zones – AP0014 
 

7. RELATED PROCEDURES 
 
7.1 Nil 
 

8. RELATED LEGISLATION 
 
8.1 Part 3 of the Environmental Planning and Assessment Act 1979 
 
8.2 Part 2 of the Environmental Planning and Assessment Regulation 2000 
 
8.3 State Environmental Planning Policies (SEPPs) 
 
8.4 Wollondilly Local Environmental Plan 2011 
 

9. ATTACHMENTS 
 
9.1 Attachment 1 – Summary of Dates for when Fees apply to Planning Proposal 
 

10. RESOURCES 
 
10.1 Nil 
 

11. IMPLEMENTATION STATEMENT 
 
11.1 To ensure this policy is implemented effectively, Council will employ a variety of 

strategies involving awareness, education and training.  These strategies will be aimed 
at Councillors, staff and council representatives and will involve: 

 
11.1.1 a regular review of the legislation and guidelines from the Department of 

Planning and Environment to ensure that any relevant changes that affect 
planning agreements are incorporated into this Policy. This will be particularly 
important should new planning legislation be introduced; 
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11.1.2 regular emphasis on relevant sections of the Policy when planning 
agreements are reported to Council,  

 
11.1.3 a review of this policy every 12 months. This will include consideration of the 

impact of this policy on the preparation of planning proposals, review of 
similar policies prepared by other Councils, and obtaining legal advice where 
appropriate. 

 

12. POLICY HISTORY 
 
12.1 Date First Adopted ## / ## / ## 
 
12.2 Most Recent Adoption ## / ## / ## 
 
12.3 Next Review Date ## / ## / ## 
 
12.4 Responsible Officer Manager Growth & Strategic Planning 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Wollondilly Shire Council 

PO Box 21 Picton NSW 2571 
62-64 Menangle St Picton NSW 2571 
Tel: 02 4677 1100  Fax: 02 4677 2339 
Email: council@wollondilly.nsw.gov.au 

Rural Living www.wollondilly.nsw.gov.au 
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Attachment 1 – Applicability of Mapping Fee 
 

Fee/Charge This fee applies to proposals lodged 
after the date below 

Planning Proposal Mapping Fee 1 July 2013 

LEP Amendment Mapping Fee 1 July 2013 
 


